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Excel Study Guide
Study guide for year 9 and 10 in the subject of advanced maths.
Demonstrate your expertise with Microsoft Office 365 by earning a MOS certification. This
Study Guide is designed to help you prepare for MOS Exam 77-891: Microsoft Office 365, and
features: Full objective-by-objective review Easy-to-follow procedures and hands-on tasks
Exam-discount offer from Certiport Use the in-depth exam prep, practice, and review to help
advance your proficiency with Office 365—and earn the credential that proves it.
This 3-panel (6-page) guide is the perfect resource tool for those Excel users who have
mastered the program's basic concepts and want to continue further. The guide is color-coded
to refer to all versions of Excel, as well as information specific to Excel 2007 and earlier
versions. Each subject covered is enhanced by easy-to-see screen captures and icons.
Designed for users already familiar with basic computer operations, Neil J. Salkind's Excel
Statistics: A Quick Guide shows readers how to utilize the features of Microsoft® Excel to
answer both simple and complex questions about data analysis. Part I explores thirty Excel
functions, each one detailed on a two-page spread. The description and use of each function
appear on one page with corresponding screen shots of the function in action on the facing
page, allowing the user to see what the function looks like as it is being applied. Part II of the
text contains fifteen Analysis Toolpak tools, each explained using the same two-page spread
design as for the functions. Excel novices and experts alike will find this text not only practical
but easy to use and engaging. Key Features: - Each function and tool is accompanied by an
Excel file, accessible through the SAGE Web site, to be used as an example of each analysis.
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Access these files through the SAGE website (www.sagepub.com/salkindexcelstats) or
through www.onlinefilefolder.com. - The screenshots and steps feature Microsoft Excel 2010
and are compatible with Microsoft 97-2003 and Excel 5.0/95. - Designed to be used as both an
introduction and a reference book as needed. Perfect as an accompaniment to existing
introductory statistics books or in a lab setting.
Leverage the full power of Excel formulas Excel 2016 Formulas is fully updated to cover all of
the tips, tricks, and techniques you need to maximize the power of Excel 2016 through the use
of formulas. This comprehensive book explains how to create financial formulas, release the
power of array formulas, develop custom worksheet functions with VBA, debug formulas, and
much more. Whether you're a beginner, a power user, or somewhere in between this is your
essential go-to for the latest on Excel formulas. When conducting simple math or building
highly complicated spreadsheets that require formulas up to the task, leveraging the right
formula can heighten the accuracy and efficiency of your work, and can improve the speed
with which you compile and analyze data. Understanding which formulas to use and knowing
how to create a formula when you need to are essential. Access tips, tricks, and techniques
that have been fully updated to reflect the latest capabilities of Microsoft Excel Create and use
formulas that have the power to transform your Excel experience Leverage supplemental
material online, including sample files, templates, and worksheets from the book
Expert Paul McFedries helps you master key Excel 2019 and Office 365 tools for building more
powerful spreadsheets. Use Excel 2019 and Office 365 core features to build spreadsheets
that solve business problems and deliver reliable answers. Drawing on his unsurpassed
experience, Paul McFedries helps you make the most of formulas and functions, including the
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latest improvements to arrays, formula error handling, and statistics. McFedries’ step-by-step
projects walk you through handling key tasks, from building timesheets to projecting cash flow
and aging receivables. His practical examples and clear instructions demystify intermediate- to
advanced-level formula construction, and help you leverage Excel’s most useful functions in
your everyday work. Becoming an Excel expert has never been easier! By reading this book,
you will: • Improve business analyses by adding intelligence and knowledge to your models •
Replace cumbersome formulas with convenient predefined functions • Radically simplify
complex calculations with Office 365’s new dynamic arrays • Use conditional formatting to
reveal anomalies, problems, or opportunities • Calculate loan payments, interest costs, terms,
and amortization schedules • Project the future value of investments, and plan to achieve
investment goals • Master essential discounting and cash-flow analysis tools, including net
present value and internal rate of return • Sort, filter, and analyze tabular data, from customers
to inventory • Easily analyze huge data sets with PivotTable calculations About This Book •
For everyone who wants to get more done with Microsoft Excel in less time • For business and
financial professionals, entrepreneurs, students, and others who need to efficiently manage
and analyze data
Extend your Excel 2007 skills—and create more-powerful and compelling charts in less time.
Guided by an Excel expert, you’ll learn how to turn flat, static charts into dynamic
solutions—where you can visualize and manipulate data countless ways with a simple mouse
click. Get the hands-on practice and examples you need to produce your own, professionalquality results. No programming required! Maximize the impact of your ideas and data! Learn
how your design decisions affect perception and comprehension Match the right chart type to
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your communication objective Visualize—then build—your solution using the author’s five-step
approach Apply the science of color to make the right things pop Add controls—such as dropdown lists and scroll bars—without coding Use conditional formatting to dynamically highlight
and analyze data Unleash your chart-making creativity—and bring numbers to life! CD includes:
More than 150 sample, customizable charts for various business scenarios Helpful worksheets
and job aids Bonus content and resources Fully searchable eBook For customers who
purchase an ebook version of this title, instructions for downloading the CD files can be found
in the ebook.
Demonstrate your expertise with Microsoft Office! Designed to help you practice and prepare
for the 2013 PowerPoint Microsoft Office Specialist (MOS) exam, this all-in-one study guide
features: Full, objective-by-objective exam coverage Easy-to-follow procedures and
illustrations to review essential skills Hands-on practice tasks to apply what you've learned
Includes downloadable practice files
Master one of the most essential skill sets for the contemporary office As Microsoft Office
becomes ever more ubiquitous in modern offices across the world, competence and familiarity
with its intricacies is more important than ever. Now you can set yourself apart from the pack
and prove your skills with the Microsoft Office Specialist certification. The MCA Microsoft Office
Specialist (Office 365 and Office 2019) Complete Study Guide : Word Associate Exam
MO-100, Excel Associate Exam MO-200, and PowerPoint Associate Exam MO-300 delivers a
comprehensive roadmap to achieving the certification with easy-to-follow instruction for each of
the three required proficiencies: Word, Excel, and PowerPoint. You’ll enjoy access to chapter
review questions and Exam Essentials, a feature that identifies critical subject areas. Discover
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practical, hands-on exercises that prepare you for real-world roles and jobs, and gain valuable
experience as you reinforce key Microsoft Office skills that you’ll be expected to demonstrate
in job interviews and your day-to-day professional life. Learn to manage and create text
documents in Word, perform operations with formulas in Excel, and create engaging
slideshows and presentations in PowerPoint. This practical book also provides: Fully updated
information for the latest Microsoft Office Specialist certification exams covering Microsoft
Office 365 Access to new career opportunities with a professional certification that’s relevant
to virtually any office environment Access to the Sybex online study tools, with chapter review
questions, full-length practice exams, hundreds of electronic flashcards, and a glossary of key
terms The MCA Microsoft Office Specialist (Office 365 and Office 2019) Complete Study Guide
offers crystal-clear organization, comprehensive coverage, and easy-to-understand instruction.
It’s perfect for anyone who hopes to prove their skills with the Microsoft Office Specialist
certification or to improve their mastery of Microsoft Office 365.
Demonstrate your expertise with Microsoft Office! Designed to help you practice and prepare
for the 2013 Excel Expert Microsoft Office Specialist (MOS) exams, this all-in-one study guide
features: Full, objective-by-objective exam coverage Easy-to-follow procedures and
illustrations to review essential skills Includes downloadable practice files
This Microsoft Excel 2013, Exam 77-420 book is the only Microsoft Official Academic Course
(MOAC) textbook. This series includes a complete classroom instructional program. This Excel
2013 text is mapped to the Excel 2013 certification exam objectives and is designed to reenforce workforce skills. With this book students learn to create and edit professional-looking
spreadsheets for a variety of purposes and situations. It also covers such skills as charting,
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creating analytical, financial reports, data entry, developing budgets, formatting numerical
(financial, statistical, etc.) reports, creating forms, graphing, processing data, reporting,
technical support, trending and much more. The Microsoft Official Academic Course (MOAC)
Office series also offers OfficeGrader. This valuable tool corrects your students tasked-based
assignments. Students work on real-world problems like the ones they will encounter in the
workforce ensuring they are ready for real professional challenges. OfficeGrader allows for
efficient and consistent grading saving time for other important teaching activities. Grading is
easier than ever allowing faster assignment turnaround to students. Excel 2013 certification
can help students with classwork and differentiate job hunters in todays competitive job
market. Students who have earned certification can broaden their employment opportunities in
such fields as accounting, office administration, consulting, as executives and managers, help
desk personnel, instructors/trainers, program/project managers, and sales careers.
The quick way to learn Microsoft Excel 2019! This is learning made easy. Get more done
quickly with Microsoft Excel 2019. Jump in wherever you need answers–brisk lessons and
detailed screenshots show you exactly what to do, step by step. Quickly set up workbooks,
enter data, and format it for easier viewing Perform calculations and find and correct errors
Create sophisticated forecast worksheets, key performance indicators (KPIs), and timelines
Visualize data with 3D maps, funnel charts, and other powerful tools Import, process,
summarize, and analyze huge datasets with Excel’s improved PowerPivot and Power Query
Build powerful data models and use them in business intelligence Look up just the tasks and
lessons you need
Guide to developing and using functions and formulas in Excel. This clear and concise
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coverage of the ins and outs of formula creation and use touches on many forms of math from
statistics & trig to financial math. The sheer volume and wealth of information in these 6 pages
is equal to 30 pages or more from your average book on the same subject. Includes screen
shots.
Presents a guide to preparing for certification exams for four Microsoft Office programs, which
includes overviews, step-by-step instructions, and practice projects for each program.

Validate your expertise and get the attention of employers with Microsoft Office
Specialist certification. This comprehensive guide is what you need to prepare for
certification in Excel 2003, both the Specialist and Expert levels. Carefully
planned by a seasoned Microsoft Office Specialist instructor, this invaluable
study guide uses real-world scenarios to teach the full range of Excel 2003 skills
you need-not only to prepare for the certification exams, but also to increase your
ability and productivity in the workplace. Covering twenty-four Specialist exam
objectives and thirty-three Expert exam objectives, the book progresses through
the functions and features of Excel software. Even entry-level Excel users can
rapidly build their skills. Excel 2003 Specialist Certification Skill Sets * Creating
Data and Content * Analyzing Data * Formatting Data and Content *
Collaborating * Managing Workbooks Excel 2003 Expert Certification Skill Sets *
Organizing and Analyzing Data * Formatting Data and Content * Collaborating *
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Managing Data and Workbooks * Customizing Excel Plus, you'll find additional
career preparation tools, including: * Solutions for real-world scenarios *
Structured learning for quick productivity * Full glossary of terms Go to
www.sybex.com/go/mosexcel2003 for downloadable sample files from the
exercises in the book. Practice what you've learned on your own. Visit
www.sybex.com for all of your professional certification needs.
Demonstrate your expertise with Microsoft Office! Designed to help you practice
and prepare for the 2013 Excel Microsoft Office Specialist (MOS) exam, this all-inone study guide features: Full, objective-by-objective exam coverage Easy-tofollow procedures and illustrations to review essential skills Hands-on practice
tasks to apply what you’ve learned Includes downloadable practice files
Experience learning made easy-and quickly teach yourself how to organize,
analyze, and present data with Excel 2010. With STEP BY STEP, you set the
pace-building and practicing the skills you need, just when you need them!
Topics include creating formulas, calculating values, and analyzing data;
presenting information visually with graphics, charts, and diagrams; building
PivotTable dynamic views; using the new Excel Web App; reusing information
from databases and other documents; creating macros to automate repetitive
tasks and simplify your work; and other core topics.
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Advance your expert-level proficiency with Excel. And earn the credential that
proves it! Demonstrate your expert-level competency with Microsoft Excel!
Designed to help you practice and prepare for Microsoft Office Specialist:
Microsoft Excel Expert (Excel and Excel 2019) certification, this official Study
Guide delivers: In-depth preparation for each MOS objective Detailed procedures
to help build the skills measured by the exam Hands-on tasks to practice what
you’ve learned Ready-made practice files Sharpen the skills measured by these
objectives: Manage Workbook Options and Settings Manage and Format Data
Create Advanced Formulas and Macros Manage Advanced Charts and Tables
About the MOS: Expert Certification A Microsoft Office Specialist (MOS): Expert
certification validates your hands-on experience and competency with an Office
product at an expert level. It demonstrates that you can apply the product’s
principal features at an advanced level, can complete expert tasks independently,
and are ready to enter the job market. See full details at: microsoft.com/learn
Practice Files Available at: MicrosoftPressStore.com/
MOSExcelExpert201/downloads
This BRAND NEW guide is directly linked to the new syllabus with every single
dot point of the Preliminary Chemistry syllabus appearing in the margin of the
book. Now in a full-colour format has even more features than before to help
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students succeed in Year 11. You can write in the guide, so your study is focused
and your notes are structured! It includes up-to-date coverage of all the core
topics.
• Explains everything current Excel users need to know about the exam process
• Covers the five main categories of the exam • Includes practice exam software,
videos and flashcards • Reviews the Excel user interface and terminology
Internationally recognized, certification in Microsoft Excel can open up a world of
benefits to you, and Microsoft Office Specialist Excel Associate 365/2019 Exam
Preparation includes everything you need to prepare for the exam. Designed for
those already familiar with Excel, this book provides detailed information about
how and where to take the exam and exactly what to expect. Each chapter is
built on one of the five exam topics. Ample study material is provided, including
practice examsoftware and video tutorials for every outcome in the book. The
author will guide you like a personal Excel coach, helping you to boost your
knowledge, pinpoint skills you need to work on, and gain the confidence to be
able to pass the exam. Why certification is important Microsoft Excel Certification
is an easily verifiable way to showcase your willingness to learn new skills and
software, and it provides a myriad of other benefits as well. Not only can
certification enhance your Excel skills, it can help you get hired, boost academic
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performance, prepare for the demands of a job, open doors to career
opportunities, and be more productive and confident working on projects at
school, home, or work. Microsoft Office Specialist Excel Associate certification is
the first step to prove your skill level and open doors to career opportunities.
Outline of the book This book leads you through the exam process from
beginning to end. The first chapter includes the exact steps to take to register for
the exam and find an exam center, tips on using your time wisely during the
exam, and an overview of Excel’s user interface and important terminology. The
next five chapters thoroughly cover the main topics in the Microsoft Office
Specialist Excel Associate exam: Manage Worksheets and Workbooks, Manage
Data Cells and Ranges, Manage Tables and Table Data, Perform Operations by
using Formulas and Functions, and Manage Charts. Short video tutorials are
included for every single outcome in the book, 70 in all, for when you need extra
help or learn best by observation. Excel practice exam software included Unlike
any other Excel exam manual available, this book includes Excel practice exam
software. The final chapter focuses on the practice exam, which closely mimics
the format of the real exam. Custom-built and specially designed by SDC
Publications, the practice exam can be taken multiple times so you are
comfortable with the test software, how to mark and return to questions, question
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format, live in-application steps, and how the results are presented. Study
materials for all learning styles • Custom-made Practice Exam Software • 70
short narrated video tutorials for every outcome in the book • 70 Flashcards •
Exam Day Study Guide About the author Daniel John Stine AIA, CSI, CDT, is a
registered architect with over twenty years of experience in the field of
architecture. Throughout these years of professional practice, Stine has
leveraged many of the Microsoft Office products to organize and manage
complex projects. In addition to Microsoft Office certification study guides, Stine
has written multiple books on architectural design software, all written using
Microsoft Word and published by SDC Publications.
This guide is directly linked to the syllabus with every single dot point of the HSC
chemistry syllabus appearing in the margin of the book.
Advance your everyday proficiency with Excel! And earn the credential that proves it!
Demonstrate your expertise with Microsoft Excel! Designed to help you practice and prepare
for Microsoft Office Specialist: Excel Associate (Excel and Excel 2019) certification, this official
Study Guide delivers: In-depth preparation for each MOS objective Detailed procedures to help
build the skills measured by the exam Hands-on tasks to practice what you’ve learned Readymade practice files Sharpen the skills measured by these objectives: Manage Worksheets and
Workbooks Manage Data Cells and Ranges Manage Tables and Table Data Perform
Operations by Using Formulas and Functions Manage Charts About MOS A Microsoft Office
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Specialist (MOS) certification validates your proficiency with Microsoft Office programs,
demonstrating that you can meet globally recognized performance standards. Hands-on
experience with the technology is required to successfully pass Microsoft Certification exams.
Excel Tips & Tricks A handy resource for beginning, intermediate or advanced Excel users,
this 3-panel (6-page) guide is jam-packed with information and helpful, time-saving hints on
Microsoft's award-winning spreadsheet software. Featuring easy-to-see screen captures and
icons, this guide is an ideal next-to-the-monitor reference.
MCA Microsoft® Office Specialist (Office 365 and Office 2019) STUDY GUIDE Your complete
guide to preparing for the Microsoft Office Specialist Excel exam The MCA Microsoft Office
Specialist (Office 365 and Office 2019) Study Guide: Excel Associate Exam MO-200 is your
one-stop resource for preparing you to earn the Excel Associate certification. The exam
measures your competencies in the fundamentals of Excel. This guide starts you off with an
assessment test to measure what you already know and what you still need to learn. Then you
move into professional scenarios and examples, practical exercises, and challenging chapter
review questions. Finally, you can reinforce and retain what you’ve learned with the Sybex
online learning environment and test bank. Get prepared for the Excel Associate Exam with
Sybex. Coverage of 100% of all exam objectives in this Study Guide means you’ll be ready to:
Create and manage worksheets and workbooks Apply formulas and functions Populate tables
with data Create and edit a workbook with multiple sheets Add a graphic element to represent
data visually Interactive learning environment Take your exam prep to the next level with
Sybex’s superior interactive online study tools. To access our learning environment, simply
visit www.wiley.com/go/sybextestprep, register your book to receive your unique PIN, and
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instantly gain one year of FREE access after activation to: Interactive test bank with a practice
exam to help you identify areas where further review is needed. Get more than 90% of the
answers correct, and you’re ready to take the certification exam. 100 electronic flashcards to
reinforce learning and last-minute prep before the exam. Comprehensive glossary in PDF
format gives you instant access to the key terms so you are fully prepared.
Contains comprehensive coverage of the new course, chapter summaries, research activities,
glossary of terms and useful websites.
MCA Microsoft Office Specialist Study Guide: Excel Associate Exam MO-200 is your roadmap
to preparing for taking the MO-200 exam and earning the Excel Associate (Excel and Excel
2019) certification. The following objectives are covered: Manage worksheets and workbooks
Manage data cells and ranges Manage tables and table data Perform operations by using
formulas and functions Manage charts Major topics include the fundamentals of creating and
managing worksheets and workbooks, creating cells and ranges, creating tables, applying
formulas and functions, and creating charts and objects. This Study Guide also covers the
ability to create and edit a workbook with multiple sheets and use a graphic element to
represent data visually. Workbook examples include professional-looking budgets, financial
statements, team performance charts, sales invoices, and data entry logs. Readers will also
have access to Sybex's superior online test bank, includng hundreds of practice questions,
flashcards, and a glossary of important terms.
This is the eBook of the printed book and may not include any media, website access codes,
or print supplements that may come packaged with the bound book. Advance your everyday
proficiency with Excel 2016. And earn the credential that proves it! Demonstrate your expertise
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with Microsoft Excel! Designed to help you practice and prepare for Microsoft Office Specialist
(MOS): Excel 2016 Core certification, this official Study Guide delivers: In-depth preparation for
each MOS objective Detailed procedures to help build the skills measured by the exam Handson tasks to practice what you’ve learned Practice files and sample solutions Sharpen the skills
measured by these objectives: Create and manage worksheets and workbooks Manage data
cells and ranges Create tables Perform operations with formulas and functions Create charts
and objects About MOS A Microsoft Office Specialist (MOS) certification validates your
proficiency with Microsoft Office programs, demonstrating that you can meet globally
recognized performance standards. Hands-on experience with the technology is required to
successfully pass Microsoft Certification exams.
THE MOST COMPLETE EXCEL 2021 COURSE FOR ALL LEARNING LEVELS
(BEGINNERS, INTERMEDIATE & ADVANCED USERS) Microsoft Excel is a powerful tool
both for personal use and business use. Learning to use Excel can be overwhelming when
you're confronted with a thousand-page guide that's talking about anything and everything
under the sun. In this book; Excel 2021 Crash Course, Aaron Baddey walks you through the
basics of using Excel by focusing on what you'll really need for day-to-day use of Excel 2021.
This is a comprehensive guide that will teach you all you need to know about Excel 2021 for
data entry, manipulation, analysis and programming. Topics covered in this powerful book
include: Everything about Excel basics Intermediate and advanced Excel manipulative skills
Hundreds of Powerful Excel Formulas and Functions Excel Power Programming with VBA &
Macros Indispensable Excel Shortcuts, Tips and Tricks And lots more... This book is all you
need to become a pro in the use of Excel hence, making you the best in your day-to-day
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activities and businesses. Scroll Up To The Top Of The Page And Click The Orange "BUY
NOW" Icon On The Right Side, Right Now!

This comprehensive study guide covers the complete HSC Maths Extensio n 1 course
and has been specifically created to maximise exam success. T his guide has been
designed to meet all study needs, providing up-to-dat e information in an easy-to-use
format. Excel HSC Maths Extensi on 1 includes: free HSC study cards for revision on th
e go or at home comprehensive topic-by-topic summaries of the c ourse preliminary
course topics covered in detail illu strated examples of each type of question selftesting question s to reinforce what you have just learned fully worked solution s for
every problem chapter summaries for pre-exam revision icons and boxes to highlight
key ideas and words four com plete trial HSC exam papers with worked solutions extra
questio ns with answers
The book contains: coverage of five major topic areas in the NSW School Certificate
test Energy, Force and Motion Atoms, Elements and Compounds Structure and
Function of Liv ing Things Earth and Space Ecosystems, Resources and T echnology a
chapter on Investigations and Problem Solving in Sc ience to help with practical skills
revision questions and chap ter tests to help you remember important information a
glossary and summary in each section of the book diagrams and illustrat ions to help
your understanding a section to help you prepare f or the School Certificate test a
sample School Certificate test paper with answers answers to all questions
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This is the eBook of the printed book and may not include any media, website access
codes, or print supplements that may come packaged with the bound book. Hone your
advanced Excel 2016 skills. And earn the credential that proves it! Demonstrate your
expertise with Microsoft Excel! Designed to help you practice and prepare for Microsoft
Office Specialist (MOS): Excel Expert 2016 certification, this official Study Guide
delivers: In-depth preparation for each MOS objective Detailed procedures to help build
the skills measured by the exam Hands-on tasks to practice what you’ve learned
Ready-made practice files Sharpen the skills measured by these objectives: Create and
Manage Workbooks Apply Custom Formatting and Layouts Create Advanced Formulas
Perform Data Analysis Create Advanced Charts and PivotTables
Quick and easy 6 page laminated guide loaded with essentials focusing on creating and
using formulas efficiently and effectively. For beginners or experienced users, formulas
are Excel's superpower that can be yours. Find hundreds of the most popular and
useful functions for formulas fast and with clear succinct steps to get the task done.
Curtis Frye, author of multiple books on Excel, creator of many Lynda.com videos and
an experienced corporate trainer used his experience and knowledge to cover the most
relevant use of formulas for users at different levels. Look for Excel 365, Excel 365
"Tips and Tricks", "Advanced" and "Pivot Tables" QuickStudy guides to have a
complete power-user reference set. 6 page laminated reference guide includes: Order
of Operations Creating Formulas Using Tables in Formulas Organizing Data Using
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Named Ranges Summary & Statistical Functions Counting Values in Cell Ranges
Performing Financial Calculations Principal & Interest Payments Calculating Present &
Future Value Calculating Time to Reach an Investment Goal Performing Conditional
Calculations Using IF & IFERROR Logical Comparisons Error Codes Processing Text
Using Formulas Extracting Text From a Cell Cleaning Imported Data Combining
Multiple Text Strings Performing Date Calculations Finding & Displaying Cell Values &
Formula Text Look Up Cell Values Display Formula Text Division, Decimals &
Rounding Dividing Values to Find Quotients & Reminders Finding the Integer &
Decimal Parts of Numbers Rounding Numbers Up & Down Generating Random Values
Auditing Formulas Suggested uses: Workplace - flat for easy storage and access at a
moments notice to find a formula function you need to use, or to jog your memory for a
function you do not use often Company Training - reduce help-desk calls and keep
productivity flowing for a team or for your entire company Students/Professors - make
lives easier for students in many majors needing Excel for data management and
calculation
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