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Millions of users create and share Excel
spreadsheets every day, but few go deeply enough
to learn the techniques that will make their work
much easier. There are many ways to take
advantage of Excel's advanced capabilities without
spending hours on advanced study. Excel Hacks
provides more than 130 hacks -- clever tools, tips
and techniques -- that will leapfrog your work beyond
the ordinary. Now expanded to include Excel 2007,
this resourceful, roll-up-your-sleeves guide gives you
little known "backdoor" tricks for several Excel
versions using different platforms and external
applications. Think of this book as a toolbox. When a
need arises or a problem occurs, you can simply use
the right tool for the job. Hacks are grouped into
chapters so you can find what you need quickly,
including ways to: Reduce workbook and worksheet
frustration -- manage how users interact with
worksheets, find and highlight information, and deal
with debris and corruption. Analyze and manage
data -- extend and automate these features, moving
beyond the limited tasks they were designed to
perform. Hack names -- learn not only how to name
cells and ranges, but also how to create names that
adapt to the data in your spreadsheet. Get the most
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out of PivotTables -- avoid the problems that make
them frustrating and learn how to extend them.
Create customized charts -- tweak and combine
Excel's built-in charting capabilities. Hack formulas
and functions -- subjects range from moving
formulas around to dealing with datatype issues to
improving recalculation time. Make the most of
macros -- including ways to manage them and use
them to extend other features. Use the enhanced
capabilities of Microsoft Office 2007 to combine
Excel with Word, Access, and Outlook. You can
either browse through the book or read it from cover
to cover, studying the procedures and scripts to
learn more about Excel. However you use it, Excel
Hacks will help you increase productivity and give
you hours of "hacking" enjoyment along the way.
Four Corners is an integrated four-skills course for
adults and young adults who want to use English to
communicate effectively in daily life. Easy and
enjoyable to teach. It combines proven
communicative methodology with a practical
outcomes-based approach. Four Corners features a
clear presentation of vocabulary, a thorough
grammar syllabus, and an everyday functional
language lesson in every unit together with
systematic practice of all four skills. Four Corners
places special emphasis on helping students
become confident and competent speakers of
English. Speaking activities at the end of every
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lesson, tied to clearly labeled measurable outcomes,
enable students to see the results of their learning
and help them see their progress.
"Don’t ignore intuitive tickles lest they reappear as
sledgehammers."That’s the first rule of Ten.
Tenzing Norbu ("Ten" for short)—ex-monk and soonto-be ex-cop—is a protagonist unique to our times. In
The First Rule of Ten, the first installment in a threebook detective series, we meet this spiritual warrior
who is singularly equipped, if not occasionally illequipped, as he takes on his first case as a private
investigator in Los Angeles.Growing up in a Tibetan
Monastery, Ten dreamed of becoming a modern-day
Sherlock Holmes. So when he was sent to Los
Angeles to teach meditation, he joined the LAPD
instead. But as the Buddha says, change is
inevitable; and ten years later, everything is about to
change—big-time—for Ten. One resignation from the
police force, two bullet-wounds, three suspicious
deaths, and a beautiful woman later, he quickly
learns that whenever he breaks his first rule,
mayhem follows.Set in the modern-day streets and
canyons of Los Angeles, The First Rule of Ten is at
turns humorous, insightful, and riveting—a gripping
mystery as well as a reflective, character-driven
story with intriguing life-lessons for us all.
The Key to the Blue Workbook gives clear,
thoroughly-explained answers to all exercises in the
Blue Workbook, one of four workbooks in the
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Grammar for the Well-Trained Mind series, providing
detailed, well-designed exercises in the correct use
of English grammar. The Key to the Blue Workbook
gives clear, thoroughly-explained answers to all
exercises in the Blue Workbook, one of four nonsequential books in the Grammar for the WellTrained Mind series, providing detailed, welldesigned exercises in the correct use of English
grammar. The Key, along with the accompanying
Blue Workbook and the Core Instructor Text, make
up Grammar for the Well-Trained Mind: a complete
course that takes students from basic definitions (“A
noun is the name of a person, place, thing, or idea”)
through advanced sentence structure and analysis,
all the grammar skills needed to write and speak with
eloquence and confidence. This innovative program
combines the three essential elements of language
learning: understanding and memorizing rules
(prescriptive teaching), repeated exposure to
examples of how those rules are used (descriptive
instruction), and practice using those rules in
exercises and in writing (practical experience). Each
year, parents and teachers go through the dialogue,
rules, and examples in the Core Instructor Text;
students follow along in the Workbook. This
repetition solidifies the concepts, definitions, and
examples in the student’s mind. There are four
Workbooks, one for each year. Each Workbook
contains the same rules and examples, but four
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completely different sets of exercises and
assignments, allowing students to develop a wideranging knowledge of how the rules and examples
are put to use in writing. Each Key to the Workbooks
provides not only answers, but also explanations for
the parent/instructor, and guidance as to when the
answers might be ambiguous (as, in English, they
often are). All of the rules covered, along with the
repeated examples for each, are assembled for
ongoing reference in the Comprehensive Handbook
of Rules (soon to be renamed as The Grammar
Guidebook). Every step of the sentence
diagramming process is gathered for reference,
along with illustrations, in The Diagramming
Dictionary. These will become the student’s
indispensable guide to writing through high school,
into college and beyond. Step-by-step instruction
takes students from the most basic concepts through
advanced grammatical concepts such as modal and
hortative verbs and multiple functions of noun
clauses. Extensive diagramming exercises reinforce
the rules and help technical and visual learners to
understand and use the English language effectively.
Each step of the diagramming process is illustrated
and thoroughly explained to the student. Text for
examples and exercises are drawn from great works
of literature, as well as from well-written nonfiction
texts in science, mathematics, and the social
sciences. Regular review is built into each year of
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work. The Key accompanies one of four nonsequential workbooks, each containing new
exercises that allow students to practice and apply
the grammar principles under study.
Four Corners is an integrated four-skills English
course for adults and young adults. Four Corners
Full Contact with Self-study CD-ROM, Level 4
includes four key components of the Four Corners
series: Student's Book, Workbook, Video Activity
Sheets, and Self-study CD-ROM.
An integrated four-skills, American English course
for adults and young adults. Four Corners Second
Edition Level 3 (CEFR B1) combines effective,
communicative methodology with a practical, 'cando' approach, giving students the language they
need to communicate with confidence. Clear
learning outcomes and 'can-do' statements for every
lesson, linked to the Common European Framework
of Reference (CEFR), help teachers and their
students measure the progress being made. This is
the printed Level 3 Workbook B that complements
the Level 3 Student's Book B, and consists of the
second six units (7-12). It can be used in class or for
homework, and provides students with additional
vocabulary, grammar, functional language and
reading practice.
Anger. We all experience it, some more than others.
When is it righteous, and when is it not? How can we
control our anger and not get caught in a maze of
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rage when things don't go our way? David Powlison
takes a close look at anger to help us to understand
what it is and why we have it. He exposes three
common misconceptions that leave us powerless to
overcome anger. Using the illustration of a traffic
jam, he probes the assumptions and cravings of the
heart behind a typical angry response. In place of
the false premises and futile consequences of
ungodly anger, Powlison guides us to biblical truths
and outcomes that honor God and teach us how to
live.
Four Corners is an integrated four-skills English course
for adults and young adults. The interleaved Four
Corners Teacher's Edition with Assessment Audio
CD/CD-ROM, Level 1 features complete teaching
instructions, optional activities, photocopiable video
activity sheets, video teaching notes, audio and video
scripts, language summaries, and Student Book and
Workbook answer keys. The Assessment CD-ROM
provides a complete assessment program, including oral
and written quizzes, as well as unit tests in printable PDF
and Microsoft Word® formats.
Contains four complete past papers from Cambridge
ESOL for the Cambridge Certificate in Advanced English
examination These papers provide candidates with an
excellent opportunity to familiarise themselves with the
content and format of the CAE examination and to
practise examination techniques using genuine papers
from Cambridge ESOL. Attractive colour visual material
for Paper 5 is included with each test, enabling students
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to prepare thoroughly for the paired interview (Paper 5).
The Teacher's Book contains transcripts of the recorded
material and answer keys. In addition, it provides a
comprehensive guide to each paper and an insight into
marking procedures and grading, illustrated by authentic
sample answers.
A collection of twelve lessons that teach English
language grammar, vocabulary, functional language,
listening and pronunciation, reading and writing and
speaking.
Make workplace conflict resolution a game that
EVERYBODY wins! Recent studies show that typical
managers devote more than a quarter of their time to
resolving coworker disputes. The Big Book of ConflictResolution Games offers a wealth of activities and
exercises for groups of any size that let you manage
your business (instead of managing personalities). Part
of the acclaimed, bestselling Big Books series, this guide
offers step-by-step directions and customizable tools that
empower you to heal rifts arising from ineffective
communication, cultural/personality clashes, and other
specific problem areas—before they affect your
organization's bottom line. Let The Big Book of ConflictResolution Games help you to: Build trust Foster morale
Improve processes Overcome diversity issues And more
Dozens of physical and verbal activities help create a
safe environment for teams to explore several common
forms of conflict—and their resolution. Inexpensive, easyto-implement, and proved effective at Fortune 500
corporations and mom-and-pop businesses alike, the
exercises in The Big Book of Conflict-Resolution Games
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delivers everything you need to make your workplace
more efficient, effective, and engaged.
Defining Racist and Racism -- The Slippery Nature of
Racial Microaggressions -- The Inability of Whites to See
Themselves as Racial Beings -- Using Narrative
Disclosure to Set a Tone for Examining Race -Colleagues as Critical Lenses on Race -- What Students'
Eyes Tell Us about Examining Race in the Classroom -We Need to Prep Students -- Modeling by Leaders Is
Crucial -- Conversations about Race Will Not Produce
Solutions -- Normalizing Racism -- Conclusion -- Chapter
13: Negotiating the Risks of Critical Reflection -Impostorship -- Dealing with Impostorship -- Cultural
Suicide -- Avoiding Cultural Suicide -- Lost Innocence -Marginalization -- Avoiding Political Marginalization -Conclusion -- Chapter 14: Practicing Critically Reflective
Leadership -- What Is Critically Reflective Leadership? -Followers' Eyes -- Colleagues' Perceptions -- Theory -Personal Experience -- Embedding Critical Reflection in
Meetings -- The Circle of Voices -- The Critical Incident
Questionnaire (CIQ) -- Clearness Committee -Appreciative Pause -- Modeling Critically Reflective
Leadership -- Conclusion -- Bibliography -- Index -EULA
A tour de force from acclaimed author Alan Gratz
(Prisoner B-3087), this timely -- and timeless -- novel
tells the powerful story of three different children seeking
refuge.
Four Corners is an integrated four-skills English course
for adults and young adults. The interleaved Four
Corners Teacher's Edition with Assessment Audio
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CD/CD-ROM, Level 3 features complete teaching
instructions, optional activities, photocopiable video
activity sheets, video teaching notes, audio and video
scripts, language summaries, and Student Book and
Workbook answer keys. The Assessment CD-ROM
provides a complete assessment program, including oral
and written quizzes, as well as unit tests in printable PDF
and Microsoft Word® formats.

Your Total Solution for First Grade will delight young
children with activities that teach consonant and
vowel sounds, compound words, ABC order,
addition and subtraction, place value, skip counting,
measurement, and more. Your Total Solution
provides lots of fun-to-do practice in math, reading,
and language skills for children in prekindergarten to
second grade. Colorful pages teach numbers,
counting, sorting, sequencing, shapes, patterns,
measurement, letters and sounds, basic concepts,
early writing skills, vocabulary, and more. Loaded
with short, engaging activities, these handy
workbooks are a parentÕs total solution for
supporting learning at home during the important
early years.
An expert on the psychology of leadership and the
bestselling author of Integrity, Necessary Endings,
and Boundaries For Leaders identifies the critical
ingredient for personal and professional wellbeing.
Most leadership coaching focuses on helping
leaders build their skills and knowledge and close
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performance gaps. These are necessary, but not
sufficient. Using evidence from neuroscience and his
work with leaders, Dr. Henry Cloud shows that the
best performers draw on another vital resource:
personal and professional relationships that fuel
growth and help them surpass current limits. Popular
wisdom suggests that we should not allow others to
have power over us, but the reality is that they do,
for better or for worse. Consider the boss who
diminishes you through cutting remarks versus one
who challenges you to get better. Or the colleague
who always seeks the limelight versus the one who
gives you the confidence to finish a difficult project.
Or the spouse who is honest and supportive versus
the one who resents your success. No matter how
talented, intelligent, or experienced, the greatest
leaders share one commonality: the power of the
others in their lives. Combining engaging case
studies, persuasive findings from cutting-edge brain
research, and examples from his consulting practice,
Dr. Cloud argues that whether you’re a Navy SEAL
or a corporate executive, outstanding performance
depends on having the right kind of connections to
fuel personal growth and minimize toxic associations
and their effects. Presenting a dynamic model of the
impact these different kinds of connections produce,
Dr. Cloud shows readers how to get more from
themselves by drawing on the strength and expertise
of others. You don’t have a choice whether or not
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others have power in your life, but you can choose
what kinds of relationships you want.
Four Corners is an integrated four-skills English
course for adults and young adults. Four Corners
Workbook B, Level 2 has eight-page units that can
be used in class or for homework. Units 7-12 provide
students with additional vocabulary, grammar,
functional language, and reading practice.
Four Corners is an integrated four-skills English
course for adults and young adults. Four Corners
Workbook B, Level 3 has eight-page units that can
be used in class or for homework. Units 7-12 provide
students with additional vocabulary, grammar,
functional language, and reading practice.
Four Corners is an integrated four-skills English
course for adults and young adults. Four Corners
Full Contact with Self-study CD-ROM, Level 3
includes four key components of the Four Corners
series: Student's Book, Workbook, Video Activity
Sheets, and Self-study CD-ROM.
The best-selling workbook and grammar guide,
revised and updated! Hailed as one of the best
books around for teaching grammar, The Blue Book
of Grammar and Punctuation includes easy-tounderstand rules, abundant examples, dozens of
reproducible exercises, and pre- and post-tests to
help teach grammar to middle and high schoolers,
college students, ESL students, homeschoolers, and
more. This concise, entertaining workbook makes
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learning English grammar and usage simple and fun.
This updated Twelfth Edition reflects the latest
updates to English usage and grammar and features
a two-color design and lay-flat binding for easy
photocopying. Clear and concise, with easy-to-follow
explanations, offering “just the facts” on English
grammar, punctuation, and usage Fully updated to
reflect the latest rules, along with quizzes and preand post-tests to help teach grammar Ideal for
students from seventh grade through adulthood in
the US and abroad For anyone who wants to
understand the major rules and subtle guidelines of
English grammar and usage, The Blue Book of
Grammar and Punctuation offers comprehensive,
straightforward instruction.
When a little boy plants a carrot seed, everyone tells
him it won't grow. But when you are very young,
there are some things that you just know, and the
little boy knows that one day a carrot will come up.
So he waters his seed, and pulls the weeds, and he
waits ... First published in 1945 and never out of
print, this timeless combination of Ruth Krauss's
simple text and Crockett Johnson's eloquent
illustrations creates a triumphant and deeply
satisfying story for readers of all ages.
Hard math for elementary school is a math enrichment
textbook, providing ideas to provide children with lessons that
are harder, deeper, and more fun. It has chapters to
supplement most textbook topics as well as chapters on
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topics, such as making polyhedra out of marshmallows and
toothpicks, that make the book more fun and develop higher
reasoning skills.
#1 NEW YORK TIMES BESTSELLER • ONE OF TIME
MAGAZINE’S 100 BEST YA BOOKS OF ALL TIME The
extraordinary, beloved novel about the ability of books to feed
the soul even in the darkest of times. When Death has a story
to tell, you listen. It is 1939. Nazi Germany. The country is
holding its breath. Death has never been busier, and will
become busier still. Liesel Meminger is a foster girl living
outside of Munich, who scratches out a meager existence for
herself by stealing when she encounters something she can’t
resist–books. With the help of her accordion-playing foster
father, she learns to read and shares her stolen books with
her neighbors during bombing raids as well as with the
Jewish man hidden in her basement. In superbly crafted
writing that burns with intensity, award-winning author Markus
Zusak, author of I Am the Messenger, has given us one of the
most enduring stories of our time. “The kind of book that can
be life-changing.” —The New York Times “Deserves a place
on the same shelf with The Diary of a Young Girl by Anne
Frank.” —USA Today DON’T MISS BRIDGE OF CLAY,
MARKUS ZUSAK’S FIRST NOVEL SINCE THE BOOK
THIEF.
Support your child's early math skills with Making the Grade
Math for Grade 1. Corresponding to state standards for
learning, this workbook includes practice in these basic skills:
addition and subtraction, place value, measurement, and
telling time. Easy to use, this math workbook for first grade
establishes a strong foundation in math. Soon, your child will
not only learn, practice, and apply basic math skills, but also
master them! Making the Grade Math books will hold your
child’s attention with engaging, colorful activities while
providing quick practice to reinforce basic skills. Each
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workbook in the Making the Grade series includes 48 pages
packed with standards-based activities to supplement the
skills your child is learning at school. Featuring easy-tounderstand instructions and an answer key, each book in the
series allows your child to practice skills on his own. The
series offers grade-specific titles for these main school
subject areas: Reading (PK–Grade 5), Math (PK–Grade 5),
Basic Skills (PK–Grade 2), and Handwriting (K–Grade 5).
With this series, you can be positive that you’ll select the
exact workbook your child needs.
The Master Skills workbook series provides comprehensive
practice in reading, reading comprehension, and math for
students in grades K–3. Short activities with bright illustrations
are fun to do. Both parents and students will like the colorful,
engaging pages that target essential skills for school success.
The Answer Key is the teaching tool for The Chronological
Bible Workbook. This publication provides a way to check the
accuracy of answers for those who want to use The
Chronological Bible Workbook in a small group, home school
or traditional bible class setting. The charts are all completed
and the same links to maps and photos are provided.
Additional information has also been included to help
stimulate class discussion.
Students who use their natural talents achieve the most --but they need to know what those talents are. StrengthsQuest
includes the Clifton StrengthsFinder, an online assessment
that reveals students’ top five themes of talent. And
StrengthsQuest also helps students make the most of those
talents. Students and learners of all ages continually face the
challenges of gaining direction, making decisions, and
building self-confidence. Fortunately, the keys to successfully
meeting these challenges — your own natural talents — already
exist within you. Through these talents, you will produce your
greatest achievements. Over the course of 30 years, Gallup
Page 15/19

Download Ebook Workbook Answer Key Four
Corners 2
conducted millions of psychological interviews and identified
34 themes of talent that are indicative of success. In the
StrengthsQuest program, Gallup offers you the opportunity to
discover talents from your top five themes and build on them
to achieve academic, career, and personal excellence. More
than 100,000 students have benefited from the program. Your
quest starts with the Clifton StrengthsFinder, a 30-minute
assessment that reveals your top five themes of talent. This
online assessment is your entryway to a variety of
experiences that will help you discover your greatest talents
and develop strengths. You’ll gain access to action items
specific to your top themes, covering general academic life,
study habits, relationships, and career. You’ll also be
challenged to think about applying your talents for success in
other settings, such as on projects and teams and in
leadership. StrengthsQuest was written by the late Donald O.
Clifton, who was the former chairman of Gallup; coauthor of
the bestseller Now, Discover Your Strengths; and recognized
as the Father of Strengths-Based Psychology and the late
Edward “Chip” Anderson, who taught education, psychology,
and leadership at UCLA and Azusa Pacific University.
Revised portions of the text were written by Laurie A.
Schreiner, who has taught psychology and higher education
at Azusa Pacific University and Eastern University. Your
quest starts with the Clifton StrengthsFinder, a 30-minute
assessment that reveals your top five themes of talent. This
online assessment is your entryway to a variety of
experiences that will help you discover your greatest talents
and develop strengths. You’ll gain access to action items
specific to your top themes, covering general academic life,
study habits, relationships, and career. You’ll also be
challenged to think about applying your talents for success in
other settings, such as on projects and teams, and in
leadership. StrengthsQuest was written by the late Donald O.
Page 16/19

Download Ebook Workbook Answer Key Four
Corners 2
Clifton, former chairman of Gallup, coauthor of the bestseller
Now, Discover Your Strengths, and recognized as the Father
of Strengths-Based Psychology and the late Edward “Chip”
Anderson, who taught education, psychology, and leadership
at UCLA and Azusa Pacific University. Revised portions of
the text were written by Laurie A. Schreiner, who has taught
psychology and higher education at Azusa Pacific University
and Eastern University.
Challenge and inspire your teenage learners to think beyond
language. Think is a fresh, vibrant and upbeat course
designed to engage teenage learners and make them think.
The Teacher's Book provides full lesson support for this level,
including teacher's notes, audio scripts, answer keys,
suggestions for extra activities and lesson options for mixed
ability classes, plus tips on how to get the best out of Think's
array of digital tools and components.

Four Corners Level 1 Teacher's Edition with
Assessment Audio CD/CD-ROMCambridge
University Press
Do you ever think you’re the only one making any
sense? Or tried to reason with your partner with
disastrous results? Do long, rambling answers drive
you crazy? Or does your colleague’s abrasive
manner rub you the wrong way? You are not alone.
After a disastrous meeting with a highly successful
entrepreneur, who was genuinely convinced he was
‘surrounded by idiots’, communication expert and
bestselling author, Thomas Erikson dedicated
himself to understanding how people function and
why we often struggle to connect with certain types
of people. Surrounded by Idiots is an international
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phenomenon, selling over 1.5 million copies
worldwide. It offers a simple, yet ground-breaking
method for assessing the personalities of people we
communicate with – in and out of the office – based
on four personality types (Red, Blue, Green and
Yellow), and provides insights into how we can
adjust the way we speak and share information.
Erikson will help you understand yourself better,
hone communication and social skills, handle conflict
with confidence, improve dynamics with your boss
and team, and get the best out of the people you
deal with and manage. He also shares simple tricks
on body language, improving written communication,
advice on when to back away or when to push on,
and when to speak up or shut up. Packed with
‘aha!’ and ‘oh no!’ moments, Surrounded by Idiots
will help you understand and communicate with
those around you, even people you currently think
are beyond all comprehension. And with a bit of luck
you can also be confident that the idiot out there
isn’t you!
Four Corners is an integrated four-skills English
course for adults and young adults. Four Corners
Workbook, Level 4 has eight-page units that can be
used in class or for homework. Each unit provides
students with additional vocabulary, grammar,
functional language, and reading practice.
Four Corners is an integrated four-skills English
course for adults and young adults. Four Corners
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Student's Book A with Self-study CD-ROM, Level 3
is designed for low intermediate students requiring a
thorough presentation of basic grammar, vocabulary,
and functional language. Units 1-6 cover highinterest topics such as style, interesting lives, our
world, personalities, and the environment. In Four
Corners, multiple speaking activities in every lesson
tied to measurable outcomes help students and
teachers see the results of their learning. Additional
'Keep Talking' activities help students develop
fluency. As with other levels of Four Corners, an
extensive set of print and electronic course
components is available to help develop students'
communication and confidence.
The Logic Manual is the ideal introduction to logic for
beginning philosophy students. It offers a concise
but complete introductory course, giving a firm
grounding in the logic that is needed to study
contemporary philosophy. Exercises, examples, and
sample examination papers are provided on an
accompanying website.
Four Corners is an integrated four-skills English
course for adults and young adults. Four Corners
Full Contact with Self-study CD-ROM, Level 1
includes four key components of the Four Corners
series: Student's Book, Workbook, Video Activity
Sheets, and Self-study CD-ROM.
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